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l. OBILIME ITOJIO’KEHUSA

1.1. Hacrosiimue mnpaBwia TMOJAb30BaHUA OWUOIMOTEKONM pa3paboTaHbl B
coorBercTBUM C [lomoxkenuem o OubOanoreke B 'KOY PO «Taumnackas crenuaibHas
IIKOJIa — UHTEpHAT» (J1ajee o0pa3oBaTelbHON OpraHu3aium).

1.2. IlpaBuna mnonb30BaHHs OUOIUMOTEKONM — JAOKYMEHT, (QUKCUPYIOMIMIA
B3aMMOOTHOIICHUS TOJh30BaTEN ¢ OMONMMOTEKOW M OMPEIENSIOMUNA O0IIMiA TOPSII0K
opranu3anuu 00CTy>KUBaHUS TIOJIb30BaTeNeH, TOPSAIOK I0CTyma K GoHgaM OHOIHOTEK,
npaBa U 00A3aHHOCTH TMOJIb30BaTENCH U OUOTHOTEK.

1.3. TIpaBo cB0OOOAHOTO U OECILIATHOTO MOJIB30BAHUS OMOTUOTEKON NMEIOT BCE
YYaCTHUKU OOpPa30BaTENbHBIX OTHOIICHUN (oOydaromuecs, poAUTEeNH (3aKOHHBIC
MPEICTaBUTEINN), MEJAaroruieckue padOTHUKU) U WHbIE PabOTHUKH 00pa3oBaTEIbLHOMN
OpraHu3allvu.

14, K ycnyram monb3oBaTenedl  mpefocTaBistoTcsa:  QoHm  yueOHOM,
XY 0’KECTBEHHOW, CIPAaBOYHOM, HAYYHO-TIOMYJISIPHON JUTEPATYpPhl Il 00yUaroUuXCsl;
METOIMYCCKOM, HAyYHO-TIEIarOTHYECKOH, CIIPaBOYHOMN JUTEPATYPHI TUTST
Mearornueckux pabOTHUKOB:

- KHWTH, Ta3€Thl, )KypHaJbI, ayauo3anucu, Buaeozanucu, CD-ROM u np.,

- CcIpaBOuYHO-OMOnMorpaduyeckwii  ammapaT:  KapTOTEeKH,  CIPaBOYHO-
oubnuorpaduyeckuii PoH, peKOMEHIaTeIbHBIE CIIUCKHU JIUTEPATYPHI,

- UHJIMBUJIyaJIbHBIC, TPYITIOBBIE U MAacCOBBIE (POPMBI PAOOTHI C MOJIH30BATEIISIMH.

1.5. bubnuoreka 0OCIy)KUBAET MOJIb30BATEIEH:

- Ha aboHeMmeHTe (BBIJa4a MPOM3BENCHUIN TeUaTH OTACIbHBIM MOJB30BATENIsIM Ha
JIOM), - B IYHKTaxX BbIJAYM MNpU y4yeOHBIX KaOWHeTax Mjis paboThl C HM3JAaHUSIMU U
APYTUMU JOKYMEHTaMH B y4eOHOE BpeMH.

1.6.  Pexum pabotsl Oubnmotexu: ¢ 13 gyacoB 10 19 vacos.

BrixogHol JIeHb: BOCKPECEHBE.

[Tocnennsasa nmaTHUIA MECSIIA — CAHUTAPHBIN JACHb.

1.7. Tlepem wnHavamom y4eOHOro TroOAa OMONMOTEKAph BBIIACT YUYCOHUKH

KJIaCCHBIM PYKOBOIHUTCIIIM H IICAAIOTHYCCKHUM pa60THI/IKaM IIO0 COOTBCTCTBYHOIICMY



IIPEIMETY, UMHU K€ OpraHu3yeTcsi cOOp M BO3BpaT YYEOHHKOB B OMOJIMOTEKY B KOHILIE
y4e0HOro roja.
. IPABA, OBA3AHHOCTU U OTBETCTBEHHOCTD
MOJIb3OBATEJIEN

2.1. TTonb3oBaTenb UMEET MPABO:

2.1.1. [Tonb3oBaThCs CIEeYIOINMHI OecriaTHEIMU OubIMOTEeUHO-
MH(GOPMAIIMOHHBIMU YCIIyTaMHU:

- UIMETh CBOOOJIHBIN 1OCTYN K OMOIMOTeUYHbIM (OHIaM U UH(OpMaLUY,

- TOoJIydyaTh BO BpPEMEHHOE Iojib30BaHUE U3 (oHAAa OUOTUOTEKH TIeYaTHBIE
W3JIaHus, ayTHOBH3yalbHbIE ToKyMeHTh, CD-ROM,

- MOJYy4YaTh KOHCYJBTALMOHHYIO M NMPAKTHYECKYI0 MOMOUIb B MOUCKE M BBIOOpE
MIPOU3BEICHUN TIEYaTH U IPYTUX UCTOYHUKOB WH(OpMAITIH,

- IPOJITIEBATh CPOK TMOJIB30BAHUS JIUTEPATYPOI B YCTAHOBIEHHOM TOPSIKE,

- ACTIOJIB30BATh CIIPABOYHO-OMOIMOTpaduuecKkuii ammapar,

- TIOJIb30BAThCSl  CHPABOYHO-OUOIMOrpaduyecKuM U HUH(POPMAIMOHHBIM
00CITy)KUBaHHEM,

- moiydath OuOInoTeyHo-Oubauorpadguyeckue u HUHPOPMAIMOHHBIE 3HAHMS,
YMEHUSI M HaBBIKM CaMOCTOSITEIBHOIO  MOJIb30BaHUS OUOIMOTEKOM, KHUTOMH,
uH(popmarueil.

2.1.2. IlpyHUMAaTh y4acTHe B MEPOIPUITHUIX, IPOBOJUMBIX OUOIHMOTEKOM.

2.1.3. U36upate u ObITb U30paHHBIM B OMOTMOTEYHBIH AaKTHB, OKa3bIBATh
MPAKTHYECKYIO TOMOIb OUOIHOTEKE.

2.1.4. O6xanoBaTh AEHCTBUSL OMOIMOTEKAPS, YIEMIISIONIETO €ro MpaBa, MOXKHO Y
IUpeKTopa 00pa3oBaTebHON OpraHu3alyy.

2.2. Tlonb3oBarenu (poauTenu (3aKOHHBIE MPEICTABUTENIN) HECOBEPIICHHOIETHUX
00ydJarommxcsi) 00s3aHbI:

- cO0JII01aTh MpaBWIa MOJb30BaHUs OMOINOTEKOM,

- OEpeXHO OTHOCUTBHCS K TIPOM3BENCHUSM TMe4aTH W JPYTUM HOCHUTEISAM
uH(popMaIuy, MONyYeHHbIM W3 (oHAa OuOnIMOTEKH (HE Jenarb B HUX ITOMETOK,

MOJTYEPKUBAHMI, HE BBIPBIBATH, HE 3arM0aTh CTPAHUIL U T.1.),



- BO3BpaIlaTh B OMOIHOTEKY KHUTH APYrue TOKYMEHTHI B CTPOTO YCTAHOBIICHHBIE
CpPOKH,

- HE BBIHOCUTH KHUTH U JIpYTHe TOKYMEHTHI U3 MTOMEUIEeHUs] OMOIMOTEKH, €ClIi OHH
HE 3aMHCaHbl B YUTATEILCKOM (POPMYIISIpE,

- TIOJTB30BATHCS IIEHHBIMU M €IMHCTBEHHBIMH 3K3EMIUISIPAMH KHUT, CIIPABOYHBIMH
U3JIaHUSAMH TOJIBKO B MTOMEIIEHUH OUOINOTEKH,

- TIPU TIOJTYYEHUH TICUYATHBIX U3JAHUN M JPYTUX JTOKYMEHTOB M3 OHOIMOTEYHOTO
(dboHIa MOIB30BATEND JOJIKEH MIPOCMOTPETH UX B OMOJIMOTEKE U B Ciiydae OOHAPYKEHUS
nedekToB cooOIUTh 00 3TOM OuOiMoTeKapro, KOTOPBIA clelaeT Ha HHUX
COOTBETCTBYIOIIYIO TIOMETKY,

- IpU yTpaTe U HEYMBIIIJICHHONW TIOpY€e M3aHUI U APYTUX JOKYMEHTOB 3aMEHUTH
WX TaKUMH € JHU00 KONMWAMH WIM W3JIaHWSIMHU, TPU3HAHHBIMH ONOINOTEKOM
paBHOLIEHHBIMH. [Ipu HEBO3MOXHOCTH 3aMEHbl BO3MECTUTh PEANbHYIO PHIHOYHYIO
CTOMMOCTh H3AaHui. CTOMMOCTb YTpPauy€HHBIX, UCIIOPYCHHBIX MPOU3BEICHUI MedaTu

ornpezensercss OuOIMoTeKapeM 1o

[IeHaM, YKa3aHHbIM B YYETHBIX JOKyMEHTaX OWOIMOTEKH, C NPUMEHEHHEM
K02(DGUIIMEHTOB 10 MEPEOIIeHKe OMOIMOTEUYHBIX (DOHIOB,

- HE HapyIIaTh MOPSAIOK PACCTAHOBKH JINTEPATYPHI B GOHJIE OTKPHITOTO JOCTYIIA,

- He BBIHUMATh KapTOYEK M3 KapTOTEK,

- ©KETO/IHO B Hauajie y4eOHOro rojia MpOXOAUTh MEPEPEruCTPaIIHIO,

- IpU BBIOBITUM M3 O0pPa30BATENbHOW OpraHU3ALMM BEPHYTh B OHOIMOTEKY
YUCIIAIINECS 32 HUIMH U3JJaHUs U APYTHUE TOKYMEHTHI,

- co0ro1aTh B OMOIMOTEKE TUIITMHY | MOPSII0K, HE BHOCUTH OOJBININE MOPTQENH U
CYMKH B ITIOMEIIEHNE OUOINOTEKH.

2.3. BriObIBaronye oOyvaromuecs U pabOTHUKH 00pa3oBaTENbHOM OpTaHU3aINU
OTMEYAIOT B OMOJIMOTEKE OOXOIHOU JIUCT.

2.4. 3a yTpaTy HECOBEPILEHHOJIETHUMH MOJIb30BATENIAMH MPOU3BEACHHUN NIeUaTu U3
OMOIMOTEeUHBIX (POHIOB WIM MPUUYMHEHHUE UM HEBOCIIOJTHUMOrO Bpe/a OTBETCTBEHHOCTh

AOJDKHBI HECTHU POAUTCIIN (BaKOHHBIC Hpe,Z[CTaBI/ITeJ'II/I).



III. OBAA3AHHOCTHU BUBJIMOTEKN

3.1. bubnuoreka obs13aHa:

- obecreynTh OECIUIaTHBIN 1 CBOOOIHBIN TOCTYI MOJIb30BaTENIel K OUOIMOTEUHBIM
¢donaM 1 OecIuIaTHYIO BblIayy BO BPEMEHHOE 10JIb30BaHKE M€YaTHON NPOAYKIIUH,

- obecreunTh OMepaTMBHOE M KadeCTBEHHOE OOCITYXKMBAaHHE IOJB30BATENCH C
YYETOM HX 3aIllPOCOB M TIOTPEOHOCTEH,

- CBOEBpPEMEHHO HMH(OPMHpOBATH  TOJb30BaTeNeld 000 Bcex  BUAAX
MPEIOCTABISIEMBIX yCIYT,

- B ClIy4ae OTCYTCTBHS HEOOXOAMMBIX TOJIH30BATENSAM H3AAHWM 3ampalinBaTh HX

U3 Ipyrux OMOINOTEK,

- TMPEAOCTaBJIATh B IOJIb30BAaHUE KAPTOTEKH, OCYIIECTBISTH APyrue (OpMbI
OMOJIMOTEYHOT0 UH(POPMUPOBAHUS,

- U3y4yaTh NOTPEOHOCTH MOJIb30BaTENEH B 00pa3oBaTeIbHON HHPOPMALIUH,

- BECTH KOHCYJIBTAIIMOHHYIO pabOTy, OKa3bIBaTh TMOMOIIL B TOWCKE M BHIOOpPE
HEOOXOMMBIX H3JaHUH,

- IPOBOJIMTH 3aHATHUSA 10 OCHOBAM OMOIMOTEYHO-OMOIHOrpapuUecKux 1
nH(OPMAITMOHHBIX 3HAHUH,

- BECTH YCTHYIO M HATJISITHYIO MacCOBO-HH(POPMAIIMOHHYIO PaboTy,
OpPraHU30BBIBATH BHICTABKH JINTEPATYPhI, OnOIHMOrpaduueckue 0030pbl, UTPHI,
BUKTOPHHBI, O€Ce/Ibl U JIp.,

- CUCTEMAaTUYECKH CIEAUTH 32 CBOEBPEMEHHBIM BO3BpAIICHUEM B OMOINOTEKY
BBIJIAHHBIX MPOU3BEICHUI MeUaTH,

- 00eCIeyuTh MoJIb30BaTeNIe HEOOXOAUMOM JTUTEPATYPOH BO BpeMs KAHUKYJI, -
MPOBONTH B Hadalsle y4eOHOTO TO/1a €XKETOIHYIO IEPEPErUCTPALIHIO TTOTH30BaTENEH,

- 00€CIeYUTh COXPAaHHOCTh U PallMOHATIBLHOE UCIIOIH30BaHUE OMOIMOTEUHBIX
(oHI0B, cO3aTh HEOOXOIUMBIE YCIOBUS JUIsl XpAaHEHUS! JOKYMEHTOB,

- MPOBOJIUTH METTKU PEMOHT ¥ CBOCBPEMEHHBIN TIEPETUIET KHUT, IPUBJICKAS K
9TOM paboTe OMOIMOTECUHBIN aKTUB,

- CI0CcOOCTBOBATH (hOPMHUPOBAHNIO OMOIMOTEKH KaK IIeHTpa padOTHl ¢ KHUTOU U

uHpopmaruen,



- CO37aBaTh U MOJAJEPKUBATH KOM(POPTHBIE YCIOBUS A7l paOOTHI MOJIb30BaTENEH,

- 00eCcreunTh peXUM pabOThl B COOTBETCTBUM C MOTPEOHOCTAMH 00pa30BaTEIbHON
OpraHu3alyy,

- OTYUTHIBATHCS O CBOEH JIEATEIHOCTH B COOTBETCTBUU C MOJIOKEHUEM O

OUOJINOTEKE.

IV. HOPSI1OK MOJIb30BAHUSI BUBJIMOTEKOM

4.1. 3anuch noap30BaTeIeH MPOBOAUTCS Ha aboHeMeHTe. O0yuaronmecs
3aMMCHIBAIOTCS B OMOJIMOTEKY MO CIUCKY KJIacCa B UHIUBUIyaIbHOM MOPSAKE,
negaroruyeckue pabOTHUKY U MHbIE paOOTHUKU — B UHAUBUAYAIBHOM MOPSIKE,
pPOIUTENH (3aKOHHBIE MPEICTABUTENH) — 10 MACTIOPTY.

4.2. Ha xax10ro mojib30BaTes 3aN0IHIETCS YNTATeNbCKUN (HOpMyIIsip
YCTaHOBJICHHOT'O 00pa3ia Kak JOKYMEHT, JAI0IINi MPaBo MOIb30BaTHCS OUOIMOTEKOM.

4.3. Ilpu 3anucu Nonb30BaTeNn JOKHBI 03HAKOMUTHCS C IPaBUIIaMU
MOJIb30BaHUSI OMOINOTEKOA.

4.4. Yurarenbckuil GopMyJIsip SIBISIETCA JOKYMEHTOM, YIOCTOBEPSIOIUM (akT U
JaTy BbIJAYM YUTATEIIO IEYAaTHBIX U APYTUX HCTOUHUKOB MH(POPMALIUU U UX
BO3BpalIeHUsl B OMOIHOTEKY.

4.5. O6MeH Npou3BeICHHI evaTy MPOU3BOAUTCS MO rpaduKy padoThl,
YCTaHOBJIICHHOMY OMOJIMOTEKOM.

V. IOPAJOK ITOJIb30OBAHUSA ABOHEMEHTOM

5.1. Cpok nonb30BaHUs TUTEPATYPOM U KOJTMYECTBO BbIJABAEMbIX M3JaHUI HA
aboHeMeHTe onpeaeseTcs nuddepeHITMPOBaHHO caMOi OMOIHOTEKOM.

5.2. Cpok noib30BaHUs MOKET OBITh IPOJIJIEH, €CIIU HA U3JaHUE HET CIpOoca CO
CTOPOHBI APYIHX ITOJIB30BATENEN, UM COKPALLIEH, €CIIU U3JaHUE MOJIb3YETCs
MOBBILIICHHBIM CIIPOCOM WJIM UMEETCSl B €AMHCTBEHHOM 3K3eMIunsipe. He noanexar

BbIAA4Y€ HA IOM PCAKHC, ICHHBIC U CIIPABOYHLIC U3aHUSI.



